

                       

WEDDING/FUNCTION PROCEDURES

WEDDING FUNCTION PROCEDURE AT THE MANNAH GUESTHOUSE.

FOOD IS NOT AVAILABLE AT ANY TIME PLEASE LIAISE WITH MANAGEMENT.  

WE HAVE A CERTAIN METHOD TO ENSURE GOOD FOOD

The master of ceremonies must please liaise with the Mannah regarding items below 

CHURCH SERVICE OR LAPACHAPEL SERVICE:

Master of ceremonies must please ask guest to sit

· Service 

· Ask Guest to proceed to outside to throw rose petals or blow bubbles.

· Announce that sherry is available at the entrance.

· Wait for Management to give OK for guest to proceed to function area

· Photo taking session

· After photo session ask the guests to come and sit and welcome bridal couple.

· After liaison with management announce that starters will be served.  The main table will be served first by The Mannah and  then after ask the guests to proceed table per table to the buffet starting with table 1.

· PLEASE THE FOOD IS NOT READY ….  ONLY AFTER CONSULTATION WITH MANAGEMENT.

· After starters the tables will be cleared.

· Master of Ceremonies to ask for champagne to be taken to the tables to toast.

· We will bring the Champagne to the tables for toasting.

· Speeches 

· After liaison with Management and after the main table is served request again that 

table per table must proceed to the buffet table.       

· Dessert  is put at the buffet table which guests can dish up at their own leisure   

· Announce dance (bridal couple).

· Announce cake cutting Announce the throwing of the flowers (call single woman) and  then  “garter”(call single men)

A day before the wedding bring your 

·    Table planning

·     Table numbers to fit in with your wedding theme. 

· Thank you gifts

· Wedding Cake 

· Box wrapped in gift paper where Guests can put in cheques, money etc. 
·   PLEASE TAKE RESPONSIBILITY FOR GIFTS/CASH ETC AND ENSURE A RESPOSIBLE PERSON WILL TAKE CARE OF THIS.

·   CASH BAR: ALL WAITERS MUST PROVIDE A CASH SLIP AND CORRECT CHANGE

·   TIPS : IF GUESTS WANTS TO TIP PLEASE HAND TO MANAGEMENT FOR EVEN DISTRIBUTION AMONGS ALL STAFF   

MASTER OF CEREMONIES

· Request guest to come and sit in the Chapel

· After service ask  guest to throw confetti

· Keep guest busy whilst chairs, sashes are being moved

· Ask guests to proceed to function venue

· When couple arrives after photo taking session as guests to stand up and welcome the couple

· Welcome the guests and explain the procedures

· If cash bar all  liquor must be supplied with slips and correct change

· If cash please hand to responsible person

· Main table will be served starters and after the main table was served guests are requested to move table to table to buffet table normally starting with table 1.

· After all has eaten starters request waiters to bring champagne

· Speeches and then the main table will be served again and we request table to table again to proceed to buffet area

· SPEECHES GUIDELINES

· A groom needs to talk about the grooms parents, bride parents, groom, bride and the bridegroom about the bride
